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From your computer browser, open the link https://dts.depeddavor.com

Click the Register link.
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Type in the necessary information.

Click the Register button.
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After creating your account, you may now login to the system.
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This is the interface of the dashboard.
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To add a document, click My Documents.

Click the Add New Document button.
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Encode the details of your document.  The Attachment field is not required.

Click the Save button.  A barcode containing the tracking number will be generated.

Click the Print this page button to printout the tracking number.

Click the Main Page button to go back to your dashboard. 
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To track the status of your document, type in the tracking number in the search box 

located at the top of your dashboard. 

Click the search       icon. 
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Click the Action button. From the Forward To selection box, select Records Section. 

Type in the action to be taken under the Action Taken text box.  Click the Save button.
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